
Registration Form
1. Definitions

Some of the words in this agreement are printed in italic type in order to indicate that they have a 
special meaning for the purpose of this agreement.

1.1  ‘Agreement’ means the registration form and these terms and conditions;
1.2  ‘Debt’ means all debts incurred by the student whose particulars appear on the   
    registration form, including but not limited to, outstanding study fees;
1.3  ‘Fees’ means all fees charged by Damelin Correspondence College for your studies,  
  including but not limited to, study and administration fees;
1.4  ‘Material’ means all study material supplied by Damelin Correspondence College;
1.5  ‘Third party’ refers to the business or individual, whose details appear under   
   category 5 of the registration form;
1.6  ‘We’, ‘us’ and ‘our’ refers to Damelin Correspondence College; and
1.7  ‘You’ and ‘your’ refers to the student whose particulars appear on the registration   
   form.

2. Our services to you

2.1  We will supply course material to you in parts as tests are submitted to us for   
  correction; and
2.2  Regarding Examination Courses (other than Computer Studies), we guarantee   
  to update material for two consecutive exam sittings from the study material   
  issue  date, provided that you are within the contract period.

3. Your responsibilities

3.1   General 

3.1.1  You must pay postage on everything sent by you* to us*;
3.1.2  You must pay for the replacement of study materials supplied to you by us*;
3.1.3  Study material supplied to you may not be passed on or access given to    
   anyone other than you;
3.1.4  If necessary, an extension can be granted, provided that we are notified    
   promptly when you are prevented from studying through illness or reasons   
   beyond your control.
3.1.5  On enrolment with Damelin Correspondence College, you will receive a damelin.me e-mail  
   address. All official communication from DCC will be sent to this e-mail address only. 
   You will receive activation instructions  for your damelin.me e-mail address within 30 days
   of enrolment. Please ensure that you activate your damelin.me e-mail address as soon as
   possible, and that you regularly check this e-mail address for communication from us.

3.2   Payment of your fees

3.2.1  If you are over 21 and will be paying the fees yourself, then you hereby    
   declare that you:
(a)    Are legally bound to this contract;
(b)   Are responsible for the repayment of the entire debt; and 
(c)    Accept all the terms and conditions of the agreement. 

3.2.2  If you are under 21, then your parent, custodian or guardian:
(a)    Must sign acceptance of all the terms and conditions of this agreement; 
(b)   Hereby accepts responsibility for the repayment of the entire debt; and
(c)    Expressly waives the rights of excussion and division.

3.2.3  If a third party will be paying the fees for you, then:
(a)     If the third party is a business, then the business hereby:
  - Warrants us that the signatory has the required legal capacity to enter into and   
   be bound by these terms and conditions; 
  - Takes full responsibility for the repayment of the entire debt and accepts all the   
   terms and conditions of the entire agreement; and
  - Expressly waives the rights of excussion and division.
(b)     If the third party is an individual, then the individual:
  - Must sign acceptance of all the terms and conditions of this agreement; 
  - Hereby accepts responsibility for the repayment of the entire debt; and
  - Expressly waives the rights of excussion and division.

3.2.4  The price payable will be submitted by the method you have indicated on your   
   registration form.
3.2.5  All payments due in terms of this agreement will be paid on or before the due   
   date for payment.
3.2.6  We are entitled to levy an administration charge, which you agree to pay, if   
   any debit order or other form of payment is returned unpaid or if your credit   
   card payment is rejected for whatever reason.*
3.3   What happens if you don’t pay us on time*

3.3.1  If you breach any of the terms of this agreement by failing to pay any    
   instalment within 28 (twenty eight) calendar days after its due date, then we   
   shall:
a)   Charge interest on the overdue amount at the interest rate calculated from the due   
   date of payment to the date of actual payment;
b)   Inform the respective credit bureaus of your payment default; and
c)   Send you a Section 129 (of the National Credit Act 2005) demand by ordinary post   
   giving you 10 business days to pay the debt.

3.3.2  This demand must propose that you refer the debt to a debt counsellor,    
   alternative dispute resolution agent, consumer court or ombud with jurisdiction,   
   with the intent that you and us resolve any dispute regarding the debt, or    
   develop and agree on a plan to bring the debt re-payments up to date.

3.3.3  If 10 business days have elapsed since we delivered the Section 129 notice to   
   you and there has been no response to that notice, or if you have responded to   
     the notice by rejecting our proposals, then we shall be entitled to proceed    
   against you for the recovery of the debt without further notice.

3.3.4  You shall be responsible for the cost of all letters, telephone calls, tracing fees,   
   other collection costs and charges, including all legal expenses, incurred as a   
   result of any breach of this agreement.

4. Your personal information

4.1   You warrant that the information disclosed in this agreement is true and correct in   
   every respect and it shall be a material breach of this agreement if such information or   
   part thereof is found to be fraudulent, untrue or incorrect. (Please note that this applies   
   to both the student and the person responsible for payment.)

4.2   You undertake to notify us in writing of any material changes to your contact details,   
   including but not limited to your business, postal or residential addresses, home, work   
   or cellphone numbers, and email addresses, within 7 (seven) days of such change. (Please  
   note that this applies to both the student and the person responsible for payment.)

4.3   You consent to us obtaining credit bureau enquiries from time to time through any   
   credit bureau or similar institution in order to ascertain your personal circumstances,   
   credit history and credit worthiness.* 

4.4   You consent to us obtaining, using and disclosing your personal information, when   
   necessary, as follows: 
(a)   to provide the materials to you and otherwise perform our obligations and    
   enforce our rights under this Agreement;
(b)   to use your information to inform you of our other courses, products or services   
   which may be of interest to you; 
(c)   to share your information with companies in our group, (associated companies   
   and third parties) to enable them to inform you of other products or services   
   which may be of interest to you; and
(d)   to give to attorneys and debt collection agencies, if you are in breach of this   
   agreement.* 

5. Your rights to debt review*

5.1   In terms of the National Credit Act (section 86(1)), you may apply to a debt   
   counsellor in the prescribed manner and form in order to have you declared over-  
   indebted.

5.2   However, section 86(2) specifically provides that if we have proceeded to take   
   Section 129 steps against you, then you may not make use of debt review.

6. Your rights to settle debts*

6.1   You are entitled to settle your debts any time, with or without advance notice to   
   us.

6.2   The amount required to settle a debt is the total of the unpaid balance of the   
   principle debt at that time and the unpaid interest charges and all other fees and   
   charges payable by you to us up to the settlement date.

6.3   At your request, we must deliver you a statement of the amount required to settle   
   your debt, as of a date specified in the request.

7. Limitation of our liability

We will not be liable in any way whatsoever, for damages, liability or losses (whether direct, 
indirect or consequential) suffered by you, or the third party, or your parent/guardian or custodian, 
resulting from the use of the material, or arising from this agreement, unless such damages, liability 
or losses are direct results of our gross negligence.

8. General 
8.1  The Post Office acts as your agent for the acceptance and conveyance of all study   
  material or correspondence addressed to you or to us. (Please note that this applies to   
  both the student and the person responsible for payment.)

8.1.2 DCC will despatch your study material within 21 days from the date of final acceptance of
  this contract by us.

8.2  Fees charged by us exclude:

(a)  Registration for Institutes and other external bodies; and
(b)  Exam fees.
(c)  Cancellation fees.

8.3  Certificates/Diplomas will only be issued once your account has been settled in full   
  and all applicable exams and tests have been completed.

8.4  We do not accept responsibility for your eligibility or entry for public examinations.

8.5  You and the third party choose the address as disclosed in this agreement as your   
  and the third party’s domicilium citandi et executandi for all purposes arising from this   
  agreement. 

8.6  No relaxation or indulgence which we may extend to you shall affect our rights under    
  this agreement. (Please note that this applies to both the student and the person   
  responsible for payment.)

8.7  All liabilities or obligations arising under this agreement shall be enforceable against   
  you after termination of this agreement.*

8.8  This agreement constitutes the whole agreement between you and us and no variation,   
  deletion, or addition will be valid, unless it is in writing and signed or published by us,   
  as is appropriate. (Please note that this applies to both the student and the person   
  responsible for payment.)

8.9  You consent to the jurisdiction of any Magistrate’s Court having jurisdiction, regarding   
  any legal action issued by us against you arising from this agreement, and you also   
  consent to us issuing proceedings out of the High Court, if we choose to do so. (Please   
  note that this applies to both the student and the person responsible for payment.)

8.10 You reserve the right to cancel agreement within 14 (fourteen) days from date of registration,  
  whereafter this agreement shall not be cancelled without the consent of both you and us.

8.11 Refunds, as a result of a cancellation, will be determined by the cancellation committee.

8.12 This agreement is subject to acceptance by us, which acceptance will be communicated in   
  writing to you.

For more information and to view the Damelin Student Prospectus containing all policies refer to 
www.dcc.edu.za

* Please note that ‘you’ and ‘your’ in these clauses or sentences refer to the person responsible for payment, being the student  
(if over the age of 21 years), or his/her parent, guardian or custodian (if the student is under 21 years), or the third party whose 
particulars appear under category 5 of the registration form.
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Signed by student         Date  Co-signed by parent/guardian/custodian (if student is under 21)                Third Party

TERMS AND CONDITIONS

WEBSITE: www.dcc.edu.za
E-MAIL: info@dcc.edu.za

Mr          Mrs  Miss Ms Other Initials Surname

First Name/s (as in Identity Document)

Have you registered/studied at Damelin before? If yes, supply student no.

Gender:   Male         Female Race:     African White Coloured         Indian (Required by Government for statistical purposes)

Marital status:          Home Language:

Nationality:  SA          Other    Date of birth: Day            Month Year

SA identity number/passport number if not SA citizen

Highest qualifications attained

Please attach certified copies of your Matric Certificate and/or other relevant entrance qualifications and subject results to this registration form

Next of Kin    Contact Number

Do you have any disabilities that may require assistance?   Please specify: Visually impaired   Hearing impaired    

Speech impaired   Learning disability              Motor impaired  Other

Please attach a certified copy of your 
ID document / Passport

IMPORTANT: EXAMINATION COURSES: This section must be  completed by students enrolling for Professional courses (e.g.: ICB) or for High School courses 
(e.g.: Grade 12). Enter the subjects of your choice in the order that you'd like to study them. Where  possible we will programme them in the order selected. For 
qualifications with elective subjects, fill in your subject choices.

NOTE: Computer courses: If you select to add software to your course, please make sure that it is indicated clearly here and that the correct fee, including the fee 
for the software is shown in this form.

I fully understand the type of programme for which I am enrolling: National Qualification              Damelin Correspondence Programme              Agent Programme

SIGNATURE: ............................................................................................

I hereby apply to enrol for 
the following course(s): 

CATEGORY 2: Course and Subject Choice

PLEASE NOTE: CATEGORY 1 TO 4 MUST BE COMPLETED BY ALL STUDENTS.

CATEGORY 1: Personal Details and Academic History - Compulsory

Initial:

CAPE TOWN: P.O. Box 4180, Cape Town 8024 Tel.:  +27 21 417-8160 Fax:  +27 21 417-0300
PORT ELIZABETH: P.O. Box 27067, Greenacres 6057 Tel.:  +27 41 363-0877 Fax:  +27 41 363-0896 
PRETORIA: P.O. Box 1332, Pretoria 0001 Tel.:  +27 12 352-9111 Fax:  +27 12 322-6369 
DURBAN: P.O. Box 2553, Durban 4000 Tel.:  +27 31 374-9750 Fax:  +27 31 301-0301
BRAAMFONTEIN: P.O. Box 31001, Braamfontein 2017 Tel.:  +27 11 712-2556 Fax:  +27 11 712-2517
NELSPRUIT: 25 Brown Str, Nelspruit 1201 Tel.:  +27 13 752-2400 Fax:  +27 13 752-6184 
NAMIBIA: Shop 17 Mezzanine Floor, BPI House, Tel.:  +264 61 308-835 Fax:  +264 61 308-691
 269 Independence Avenue, Windhoek

All students are counselled as to the accreditation status of the programmes for which they intend enrolling. Damelin Correspondence College (Pty) Ltd. Co. Reg. No. 1996/000339/07. Provisionally registered as a private FET college with the Department of Higher Education and Training
until 31 Dec 2014. Prov. Reg. No. 2008/FE07/037. Provisionally accredited by Umalusi, the Council for Quality Assurance in General and Further Education and Training, www.umalusi.org.za. Umalusi Prov. Accr. No. FET 00475 PA. DCC is a Registered Credit Provider: NCRCP 2325

Single Married Divorced Widowed

Y N

1st Subject: 2nd Subject:

3rd Subject: 4th Subject:

5th Subject: 6th Subject:

7th Subject: 8th Subject:

9th Subject: 10th Subject:

11th Subject: 12th Subject:

13th Subject: 14th Subject:

Y N

For Office Use Only
SC Code

Branch Code

Course Code



I hereby authorise Damelin Correspondence College to deduct from the specified account via the banks NAEDO debit order system, the monthly installment or other amount, if specified, 
for the chosen course.  I understand that Damelin Correspondence College has the right to stop the debit order and will become liable for the continuance of such payments until the account 
is paid in full.  I further understand that Damelin Correspondence College has the right to add charges for every returned or unpaid debit order.  If your debit order collection method is 
unsuccessful on two consecutive months then we reserve the right to claim the full course fee outstanding.
I understand that if the chosen payment date falls on a Sunday or public holiday the amount be deducted from my account on the preceding or following bank day.  I also understand that if 
I do not supply all the relevant information or the correct information, I cannot hold Damelin Correspondence College responsible for non-payment of my account.
I/We acknowledge that all payment instructions issued by you shall be treated by my/our above mentioned bank as if the instructions has been issued by me/us personally.
I/We agree that although this authority and Mandate may be cancelled by me/us, such  
cancellation will not cancel the Agreement.  I/We also understand that I/we can not reclaim amount’s which have been withdrawn from my/our account (paid) in terms of this authority and 
Mandate if such amounts were legally owing to you.
I/We acknowledge that this authority may be ceded or assigned to a third party if the Agreement is also ceded or assigned to that third party.
NOTE: The NAEDO and/or EFT User may add or delete (at its own risk) from the above minimum requirements.

PLEASE NOTE: CATEGORY 5 TO BE COMPLETED IF SOMEONE OTHER THAN THE STUDENT WILL BE PAYING.

CATEGORY 5: Third Party Details (Individual / Business)

IF THE THIRD PARTY IS A BUSINESS

Business Name:

Business Registration No.

Postal Address:  Suburb    

City    Postal Code  

Physical Address:  Suburb    

City    Postal Code

Contact Person: Mr           Mrs            Miss  Ms             Other  Initials Surname

Contact Numbers

Work: Code Number   Fax: code    Number

IF THE THIRD PARTY IS AN INDIVIDUAL

Mr       Mrs Miss Ms        Other                               Initials            ID Number/Passport

Surname:            First Name:

Relationship to student:                 

Postal Address:  Suburb    

City                      Postal Code  

Contact Numbers

Work:  Code   Number      Home:  Code    Number

 Fax:  Code   Number          Cell:  Code    Number

CATEGORY 3: What Are Your Contact Details?

Your contact numbers (1 land line is compulsory)

Work:  Code Number Home: Code Number

 Fax: Code Number    Cell: Code Number                                         

E-mail Address:         (please refer to 3.1.5 under Terms and Conditions)

Postal Address for all correspondence posted to you (including study material)   

   Suburb    

City    Postal Code  

Country:  SA If not SA please specify

Residential/Physical address (for deliveries via courier - compulsory)   

   Suburb    

City    Postal Code  

Country:  SA If not SA please specify

May we send you important information by e-mail or SMS? May we send your statement by e-mail?  

May we share your contact details with employment agencies? May we share your contact details with other students?

How many years have you lived at your present home address?

Accommodation details:

CATEGORY 4: Account Payment Details

(Please attach a copy of your ID Document/Passport)

POSTAGE: Students residing outside South Africa are required to pay the 
additional cost of postage and handling.
ADMINISTRATION FEE: A non-refundable registration fee of R150 for every 
application is included in your deposit.

Account Name:  Damelin Correspondence College (Pty) Ltd -   
   Johannesburg     
Account Number:  62275014919
Branch Name and Number: Corporate Core Banking - 204109  
Reference Number:  Ref No: Students ID number
   (Please do not forget to include.)

Payment Plan Payment in Full
* Easy 

Payment Plan

Please indicate who will be paying the monthly instalments:     Student  Third Party

Course fee ...............................................

Deposit ....................................................

Monthly Instalment  .............................................................

Number of instalments ............................................................

Amount paid now ...................................

Method of payment

Debit order authorisation

Debit order  Monthly Credit Card Deduction             Electronic Fund Transfer        Other

If paying by Credit Card please complete the following details:

Cardholder's Name 

Type of Card           Card        
(i.e. Master, Visa, Amex)          Number

Expiry Date      Last 3 digits on back of card            If on "Budget Account", number of months    6    12   18   24

Cardholder's Signature ............................................................................
(please tick)

(Full Payment only)

Full name/s of student     

Student Number

Bank       

Branch No.

Account Number Opportunity Number
(for office use only)

PLEASE NOTE: CATEGORY 6 TO BE COMPLETED BY STUDENTS/THIRD PARTY WHO HAVE CHOSEN THE EASY PAYMENT PLAN.

CATEGORY 6: Employment History

Are you:   Employed full time Employed part-time Contract               Unemployed

I am employed by

Employee / Commission Number

Company Street Address

City                          Postal Code

Country:   SA        If not SA please specify

Job title     Years in current job  Less than 1             1 to 3           More than 3

State net monthly salary after deductions:   Less than R1000 R1000 - R1999 R2000 - R3999            R4000 or more

This can be confirmed by:   Mr           Mrs Miss Ms Other     Surname

Job title                                                                                       Contact number    Salary Date

If self-employed provide business registration number

If you are a sole-proprietor, provide 3-months' bank statements

Name and address of spouse's employer:

Tel number of employer:     Code Number Number of years at company:

Spouse's gross monthly income:     Less than R1000      R1000 - R1999   R2000 - R3999                 R4000 or more

Refer a friend

Should you have someone to recommend who is interested in studying, please fill in their details below. 

Name                       Surname                                Contact number

If married in community of property, please complete below

(Please attach a copy of your salary slip.)

* When paying via Easy Payment Plan, Debit Order details are compulsory.
* Terms of Easy Payment Plan option subject to credit vetting and affordability approval.

Account type:     Savings            Cheque             Transmission

Full name/s of payer   

Salary Date: Day

Signature of Account Holder

Yes No

Yes No

Yes No

Yes No

Yes No

Yes No

Less than 1 year 1 to 3 years More than 3 years

Owner Rented With parents Hotel / Boarding house

Yes No


